Ipunoxenne 6
K npukasy Ne 258 ot 31.08.2021 roxa

PerniamenT BeeHNs! 3JIEKTPOHHON O JKypHAJIA B Myuununansnom 06meo6pa3oBaTe I bHOM
yupexnenuu «lIpusernenckas mKkon1a» ropoga Aaymrst

1. Obume nonoxeHus

1.1. Hacrosummii ToKyMeHT onpeziensieT ycuosus u NpaBHNia BEICHHUS 3EKTPOHHOTO XXypHania B
MOV «IlpuseTtHenckas mxona» ropoaa Anyurrst (manee - Illkona), KOHTpONs 3a BeEHHEM
SJIEKTPOHHOTrO XypHAJIa, MPOLEYPbl 00€CNEYEHHs JOCTOBEPHOCTH BBOJIMMBIX B IEKTPOHHBIH
KyPHAIl JAHHBIX, HANCHKHOCTH HX XPAHCHHS H KOHTPOJIA 32 COOTBETCTBHEM JIICKTPOHHOIO
XKypHayia TpebOBaHUAM K I0KyMEHTO0G0POTY, BKITIOYAs CO3NaHHE Pe3EPBHBIX KOIMMIA, TBEPABIX
Komii (Ha GymadkHoM HocHTene). 1.2. B coOTBETCTBHM © NEHCTBYIOLIMM 3aKOHOAATENECTBOM
ITIxona BrpaBe CaMOCTOATENILHO BHIGHPATH (JOPMBI H CIIOCODKI BeIEHHS YU€Ta YCneBaeMOCTH.
1.3. OTBETCTBEHHOCTH 32 COOTBETCTBHE PE3yJIbTATOB yHeTa ACHCTBYIONIMM HOPMAM M, B
“aCTHOCTH, HACTOALLEMY PErTIAMEHTY 1 JIOKAIbHBIM AKTAM, HECET PYKOBOIMTE/b LIKOTbI,

1.4, OTBeTCTBEHHOCTD 33 COOTBETCTBHE YUCTHBIX 3anuCeH (pakTam peanusarmu yueGHOro
TIpOLIECCa JIXKUT HAa PYKOBOHUTENIE 00Pa30BaTENbHONO YIpEkICHNA.

L.5. Tlpu Benennu ygeta HeoOXxoauMo obecrieunTs cobmoneHme 3aKOHOIATENILCTBA O
TIEPCOHANBHBIX TaHHBIX.

1.6. ITomumo obs3arHOCTH MEpOPMEIPOBaATH 00Y4aIOMXCA W UX POAMTENEH (3aKOHHBIX
NPEICTaBUTEICH ) 00 yCTIeBaEMOCTH, O PACIIMCAHHUY 3aHATHI U MEPOTIPHATHIA, X0a€ yueOHOro
nporecca, 00pa3oBaTeNIbHOE YUPSKACHHE 00A32HO OTKPBITO Iy0IMKOBATE PA3HIHYIO
MH(POPMALIHIO, B YACTHOCTH, 00 OKa3bIBAEMBIX yClIyrax ¥ MHbIX AaHHbiX. Takoe
UH(OPMHUPOBAHHE MOXKET OCYIIECTBASTHCS KAK HE3ABHCHMO OT CHCTEMBI y4€eta yuebHoro
npouecca, Tak ¥ B €IMHOM JIOTHKE, €CIIH YUET BEAETCS B PAMKAX 00BENMHSIOMWIEH 3TH byuximn
CHCTEMBI.

2. Obume npaBrIa BeAEHHs yyeTa

2.1. BHecenHe y4eTHOM 3auCH O 3aHATHH | OTMETKH 06 OTCYTCTBYIOIHX OJDKHBI
NPOH3BOIMTLCS 1O (BaKTy B IeHS npoBeAcHus. Eciu 3aHsTHE IPOBOAMAOCH BMECTO OCHOBHORO
npenonasatens, GakT 3aMEHBI IOJDKEH OTPaXkaThCs B MOMEHT BHECCHHS YYETHOH 3anucH.

2.2. Brecenue B xKypHa HHOOPMALIHH O JOMALIHEM 320aHHH JOJDKHO [POM3BOINTLCH B JICHB
NIPOBENCHHA 3aHATHS. 3a/laHHe I0JDKHO BHOCHTBLCS B XKYPHAJ He TTo3/Hee 1 yaca rocie
OKOHYaHHS 3aHATHH B ITOT JACHb.

2.3. Ecnm cuCTeMa yueTa N03BOJISET BECTH PasfieNibHO yueT 3aHSTH | 3a]laHuil, pEKOMEHIyeTCA
3apaHee pasMeLaTh 3a1aHus, 4To0bl y 06yqarommxcs 611 BO3MOXKHOCTE 3261aroBpeMeHHO
TMJIAHHPOBATH CBOE BPEMS.

2.4. Pe3ynbTathl OLCHUBAHMSA BBIIOJHCHHBIX 00YYAOLMMUCH NHCHMCHHbIX paboT HODKHBI
BBICTABJIATLCA HE MO3/IHEE | HENENH CO IHs HX NIPOBEAEHNS B COOTBETCTBHH C IIPHHATHIMH B
00pa30BATENLHOM YUPEXKICHHH IPABIIAMH OLICHKH PaboT.

2.5. ApXHBHOE XPaHEHHE YYETHBIX NAHHBIX JOJDKHO MPEAYCMATPHBATS KOHTPOJIb 32 MX
[ICIOCTHOCTLIO U IOCTOBEPHOCTBIO HA MPOTSHKEHMH BCETO HEOOXOMMMOr0 CPOKa, HanpuMep, ¢
TIOMOLIBIO 3IEKTPOHHOM MOANMUCH. DNEKTPOHHOE XPAHEHHE APXUBHBIX JAHHBIX JHOJDKHO
OCYIIECTBIATLCA MHHUMATBHO Ha BYX HOCHTEJIAX H XPAHHTHCS B PA3HBIX IOMELICHHSAX.

3. Yenosus uH@opMUpoBanns 06yyaoIMXCs H HX PONHUTENEH (3aKoHHBIX TIpeACTaBUTENEH )
3.1. Tlpu BenieHUM yueTa SIEKTPOHHBIM 06Pa3OM Y 06YHAIOLIMXCS M MX ponuTenei (3aKOHHBIX
MPEACTABATENIEH) HODKHA ObITh BO3MOKHOCTH ONIEPATHBHOTO MONYYeHHs HHpOpMaLmn e3
obpaienns k CoTpyIHHKaM 00pa30BaTENLHOTO VIPEKACHHUS (asromarnyecku). [Tpouenypa
aBTOMaTH4ECKOro 10CTyna k HH(popmamn nomkHa 6kt 0bmenocTynHa. PerynspHocts
MH(OPMUPOBaHKS 00YHAIOLIMXCS M X POAMTENEH 06 yeremHocT! obyuaronierocs u npobaemax
B peann3aliy y4eOHOro npouecca A0mkHa ObiTb HE Pexe YeM OJIHH Pa3 HEAEHo, a B ciyuae
HE3aMUIAHUPOBAHHOTO COOS — HE peXke OAHOrO Pa3a B JIBE HEJICIIH.



3.2. Pexomennyercs PETYJISAPHO HH(POPMHPOBATEL 06yuaAIOITHXCS H HX POIHTENICH 0 NPOrHO3e ux
HTOrOBOH YCIENIHOCTH 33 OTYETHBII TIepHON (YeTBEPTH, TpHMECTP, nosyroaue u np.).

PE3ynbTATOB, _
3.4. locraBka MH(OpMaLHK 06yHaommMMes 1 Hx POIHTENSIM MOXET OCYIIECTBIIATLCS B

CHCTEM TIEpe/iauu I0KYMEHTOB NIEKTPOHHON MOJITHCHIO.
4. YCIoBHS COBMCIIEHHOrO XPaHCHWS TaHHBIX B JICKTPOHHOM BH/C H Ha 6ymakHbIX
HOCHTENNX

Pocobpranzopa, YTBEPKNCHHBIM NpuKa3oM Munobpuayku Poccnu ot 21 suBapst 2009 r. N 9.
4.2. CBostHas BEXOMOCTH HTOrOBO YCHEIHOCTH K1acca 3a yueOHbIH roj 10/mKHa BBIBOJIUTHCS

apXuBHOIA Ciyx0bl. Ecnu maumsie mo y4eOHOMY rofty XpaHsTcs B IEKTPOHHOM BHJIE, CBOJIHAS
BEAOMOCT MOXET ObITh Nepesana B apxus Cpasy 1o 3aBepLICHHM BENCHUS y4eTa B
COOTBETCTBYIOILEM KJIACCHOM KyPHAJIE.

4.3. Ilpn Benenun yuera s YICKTPOHHOM BHJIE HEOOXOMMMOCTh BBIBOJIA JAHHBIX HA TI€YATE
ONpeAeseTCs cooTBeTCTBHEM cuctembl TOCT P UCO 15489-1-2007 «Cucrema CTaHAAPTOB 110
uHdopmaimn, 6ubnmmoreunomy u H3AATENLCKOMY nenty. YnpaBJieHHE JOKYMEHTaMH. Ob6mue
TpeboBauus». B tex acnekrax, B KOTOPBIX JICKTPOHHAS CHCTEMA HE 0beceynBaeT Tpebyembix
XAPAKTCPHCTHK /ISl IPU3HAHMSA NaHHBIX YyeTa AOKYMCHTOM, HEOOXOINMO BBIBOHTH JaHHBIE HA
NICYaTh U XPaHUTh Ha OYMAXKHOM HOCHTEE. Hanpumep:

* €CIIM CHCTEMA HE NMPENYCMATPHBAET HANEKHOTO KOHTDOJ/Ist 32 UCTIPABICHUAMH, JIaHHbIE
AOJDKHBI BBIBOAHTBCS HA NIEYATh B KOHLIE KAXA0N0 OTYETHONO HepHoAa;

* CCIM CUCTEMA yueTa He N03BONSET XPaHUTh APXHBHBIC AHHLIC B obmenoctynHoM opmare,
HE Tpebyromem cnenuansHoro NIPOrpaMMHOro oGecnie eHns, HEOGXOAMMO BBIBOIHTD JAHHBIC Ha
Te4aTh 110 OKOHYAHUK Y4eGHOTO roza;

* CCIIH IAHHBIC yHETa NPOIYILEHHBIX H 3aMEIICHHBIX YPOKOB B 2JICKTPOHHOM BHIE HE
TIO3BOJISIOT JIETKO MOMYYHTh HHPOPMALIMIO 11O MOOOMY COTPYAHHKY M/HIH 3a 060 MecHIL,
HEOOXOAMMO BBIBONMTH JaHHBIE HA MTEYaTS €KEMECHAIHO.



