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OJOKEHNE O BUBJIHOTEKE MOY
NPUBETHEHCKASI LIKOJIA
I Aaywre:

I O6mne nostomennsn

I.Hacrosiuiee nonosxenue paspaGorano na ocHoBasuy npukaza MO P® Ne 936 or
01.03.2004 ropa «O6 ocHOBHBIX HanpasJeHHAX COBEPIUEHCTBOBAHUS
AeATeIbHOCTH OubIHOTeK yupeskaeHuit obmero obpasosanus Poccuiickoii
Denepannm.

bubnuoreka sBnsercs cTpykrypHbim nojpasjieeHHeM LIKOJBI, 00Nanaer
(hoxnoM pazHoobpazHoii mATeparypel. bubnuoreka crioco6eryer hopmupoBanuio
KYJIBTYPBI IMYHOCTH YHalMXCH H [O3BOJIAET [TOBBICHTE 3 peKTHBHOCTH
HH()OPMALIMOHHOIO 06CTyKHBAHMS y4e0HO-BOCIIHTATENBHOTO Npoliecca.
bubmoreka siBnsieTcs cTpyKTYpHBIM NOApasiesieHHe IKOJIbI, YYaCTBYIOLIMM B
Y4e0HO-BOCITUTATEIBHOM TIpoLiecce B Leax obecneyeHus npaBa y9acTHHUKOB
00pa3soBaTenbHOro npouecca Ha GeCrIaTHOE MOIE30BAHME OubamoreyHo-
HHOOPMAITHOHHBIMH pecypcamu.

2. JlesitennbHOCTE OUOTHOTEKH 1IKOIBI OTpa)kaeTcs B YCTaBe [MKOJIbL.

3.Henn 6ubnuorexn mkonsl cootHOCATES € Hessmu OV (popMupoBanue
OOIIeH Ky/IbTYpPBI INYHOCTH YYAIIMXCA Ha OCHOBE ycBOeHMs obs3aTensHoro
MHHHMYMa conepiKanus 001eo0pasoBaTensHbIX NporpaMm, yryOneHHbIX
nporpaMM 00y4eHus, HX afanTalus K KH3HH B olliecTBe; co3aaHne OCHOBBI W
OCO3HaHHOTO BBIOOPA H MOC/IEYIOUIETO OCBOCHHS npoeccHOHATBHBIX
POTPaMM; BOCIHTAHHE IPaKAaHCTBEHHOCTH, TPYOMIOOHS, YBaXKEHHs K IpaBam U
cso0oaaM 4esloBeka, To6BH K OKpyaroler npupoze, Ponune ; hopmupopanuio
310poBoro obpasza JKH3HHU.

4. bubanoTeka pyKOBOJACTBYETCS B CBOEH NeATeNbHOCTH (enepansHbIMH
AKOHAMH , yKasaMu M pacniopsukenusmu Ilpasurensctsa PO u HCMOTHHTEIBHEIX



opranoB Pecrry®auku KpeiM, peiienuaMu  ATYIMITHHCKOrO yrpaBlieHUs
o0pa3oBaHHA , yCTABOM LIKOJIbL, MOJOKEHHEeM 0 DHOIHOTEKE , YTBEPHKICHHBIM
AHPEKTOPOM LLIKOJEIL.

5. lleaTenbHOCTE OHOMHOTEKH OCHOBBIBAETCS HA MPHHLIKIAX IEMOKPATHH ,
rymanusma, odbmenocryniocerty. [Ipuopurera obiievenoBeveckx UEHHOCTEIA,
rpakAaHCTBEHHOCTH, CBODOIHOIO Pa3BHTHA JTMYHOCTH

6. [lopanok nons3oBaHHA HCTOYHHKAMH HHGOOPMALIHH , TEPEYeHb OCHOBHBIX YCIYT
H YCIIOBHS MX npejioctapnexus onpegenstores [lonoxernnem o dGubnnorexe u
[lpaBunamu none3oBanus OMONHOTEKOM, yTBEPIKAEHHBIMH AHPEKTOPOM LIKOJIBL.

7. Opranuszaius o0cTy)KUBaHUA TIPOU3BOJAMTCA B COOTBETCTBHH C MpaBHIaMH
TeXHHKH 6e30MacHOCTH H NPOTHBOMNOKAPHEIMH, CAHHTAPHO-TEXHUYECKHMH
TpeOOBaHHAMH.

I OcnoBHbIe 3a0a4H .

OcHoBHBIMH 3a1a4amMil OHOJIHOTEKH SIBASIOTCH:

- obecneyeHue yualuxcs, Negarorudeckix paboTHHKOB, pOAMTENeH - ZocTyna K
HH(OPMALIAH, 3HAHUAM , HOESIM , KYJIBTYPHBIM LIEHHOCTSM MTOCPEACTBOM
HCr0Ib30BaHUA OHOMHOTEYHO-HHPOPMALIMOHHBIX HOCHTEJI,

- BOCMIMTaHHE KYJBTYPHOIO H rpa)JIaHcKoro camocosnanus. [lomous B
COLMANN3alHK 00yJalolerocs, pa3BUTHH ero TBOPYECKOTO MOTEHIHATA;

- (DOpMHpOBaHHEe HABBLIKOB HE3aBHCHMOTO GHOIHOTEYHOTrO MOB30BATENS !
oDy4eHHe NOMCKY, 0TOOpY M KPUTHYECKO# oleHKe uHGopMaruy;

- COBEpIICHCTBOBAHHE NpeaocTaBIseMbIX GHOIHOTEKOMN YCIyr Ha OCHOBE
BHE/IPEHHA HOBBIX HHPOPMALIHOHHBIX TEXHONOIHI W KOMILIOTEPU3ALIHH
OubauoTeyHO-HH(POPMALMOHHBIX MpolieccoB, Gopmuposanie KoMGOPTHOH
OHOJIHOTEYHOI cpebl.

I OcxoBHble pyHKUHH.

Aas peasin3auuu OCHOBHBIX 3a1a4 OubinoTeKa:

a/ hopmupyert (hona OHOIMOTEUHO-HH(OPMALIMOHHEIX PECYPCOB

- KOMIUIEKTYET yHHBepcalbHblid QPOHI y4eOHBIMH, XY 10KECTBEHHBIMH ,

HaYYHBIMH, CIPABOYHBIMH T1€ar0rMYeCKUMH H HayYHO-TIONYJISAPHEIMHA

JOKYMEHTaMH ;

-2KKYMYIHpYeT (POHJ JOKYMEHTOB , CO3/1aBaeMBbIX B LIKOJIE;

-OCYINEeCTBIAET pa3MelleHHe ,0praHH3alHI0 H COXPaHHOCTh JOKYMEHTOB;

-c037aeT MHPOPMAIHOHHYIO MPOIYKIHIO:

S opraHmsyeT M co3JiaeT cnpaBouHO-GubnHorpaduuecKui anmnapar: KaTalioru
21haBUTHBIN, CHCTEMATHYECKHIA )



-obecneunBaet uHdOPMUpPOBaHUE MONB30BaTENel 06 HH(OPMALHOHHOH
NpONyKIIHH;

B/ ocymecTsseT GubIHOTEUHO-UH(GOPMALIHOHHOE obcnykuBaHKe ;

- CO3MAET yCIOBHH 5 JUIA pPealH3alii CaMOCTOATENBHOCTH B 06YYeHHH
[03HABATE/IbHOH, TBOPYECKOH JeATeTbHOCTH;

- OpraHu3yeT 00yueHHe HaBBIKAMH HE3aBUCHMOTO GHOIHOTEUHOTO MO/B30BATENS
¥ MOTpeOuTeNs HHPOPMAUHH, COHCTBYeT HHTErpaLlKH KOMILIEKCA 3HAHHT 4
HAaBBIKOB M YMeHHIH paboThl ¢ KHUToH K uHbopMammeii ;

- OKa3eIBACT MHQOPMALHOHHYIO TOIEPKKY B PElIeHHH 337184 , BOSHHKAIOMIUX B
fpouecce ux yuebHoH , camoobpasoBarenbHON M 10CYroBoit NesATe/IbHOCTH,

- COIeHCTBYET Y/leHaM TeJaroruuecKoro KOLUIEKTHBA B OpraH{3aluu
obpasoBaTtensHOro npouecca:

r/ ocymectsisiet audbepeHImpoBaHHoe OubmHoTe HO-MH(pOPMaLIHOHHOE
obciTyKuBaHHE e1aroruieckux paboTHHKOB:

- BLIABIIACT HHPOPMALHOHHEIE NOTPeGHOCTH YIOBETBOPAET 3aNpOoCH ,
CBA3AHHBIE ¢ 00yYeHHeM, BOCIIUTAHMEM H 3/I0POBEEM YYALLMXCH

= OCYLIECTBIACT TeKyIllee HHPOPMUPOBAHHE HOBHIX NOCTYIJIEHHH M MyOaHKalnii
— CMocoBCTBYeT MPOBEIEHHIO 3aHATHIT 1O (opmupoBaniio HHBOPMATHOHHOI
KyJbTYPBI;

- YAOBIIETBOPSAET 3anpockl nonb3osateneit i HHGOPMHUPYET O HOBBIX
noctymineHusx B 6ubnuoreky;

- KOHCYJILTUPYET [10 BONPOCAM y4eOHBIX H3aHUH IS YHalHXCS:

IY. Opraunzanus aesreasnoctTn 6ubanorexy.

|Hannuue yxomnnexkrosannoii 6u6nuorexu OY o6s3atensho.

2. Crpykrypa 6H6IHOTEKH: MOMHMO TPAIHIIMOHHBIX OTHENO0B ( abonemenr,
YHTAIbHBIH 34 ), BKIIOYAET OTaeN YueOHHKOB ;
3.bubnuoteuno-undopmannonnoe obcyxusanme OCYLLECTBIACTCA HA OCHOBE
brbnoTeuHo-HH(HOPMALIHOHHBIX PECYPCOB B COOTBETCTBHY C yueOHBIM H
BOCITHTAaTE/IbHBIMH [UIAHAMH ILIKOJIBI , TPOrPAMMAMK , MPOEKTAMH M [LIAHOM
pabotel OubIHOTEKH.

4.Cnoncopekas nomols, nojy4yeHnas GUGIHOTEKO B BUIE HeNeBhIX CpeJIcTB Ha
komIuiekToBaHHe (oHa U 3aKyNKy 060py10BaHHA He BIleYer 3a coboil CHIBKeHUs
HOpMaTHBOB M pa3MepoB (PHHAHCHPOBaHMA W3 GrOIKeTa .

HeHexHble cpencTsa 3a claHHYIO GUGIHOTEKOI MaKynaTypy pacxoayroTcs Ha
YIYHULICHHE MaTepHanbHO-TeXHHYecKoi 6asel GOIHOTEKH, MOAMHUCKY
MpodeccHOHAMBHBIX H30aHUil, KOMITIEKTOBaHHeE (hoH/Ia TOKYMEHTOB.

5. B HensAx obecrevenns MogepHH3alK GHOIHOTEKH B yCI0BHAX HHpOpMALKH
00pa3oBaHus M B MpeeNnax CPesCTB , BhIICIAEMEBIX , YUpeIHTeNIMH, [LIKo/a
obecneunBaer GubnuoTeKy:

- FapaHTUPOBAHHBIM (DHHAHCHPOBAHUEM KOMILIEKTOBAHHSA GHGIHOTEYHO-
HH(OPMAIIHOHHEIX PECYPCOB;

- HEeOOXOMMMBIMH CITyKeOHBIMH MOMEIIEHHAMH | HOPMATHBaMH MO TEXHUKe
BezonacHocTH:



- COBPEMEHHOH 3/ICKTPOHHO-BBIMHCIIUTENLHON TeXHHKON W HEOBXOMUMbIMH
NPOrpaMMHBIMH TTPOAYKTAMH;

-bubiHoTeuHON TEXHHKOMH 1 KaHUENIPCKUMHU NPHHALIEKHOCTAMY.

6.0V cosmaer ycnoBHA [UIs COXPAHHOCTH HMYIIECTBA GUGTHOTEKH.
7.0TBETCTBEHHOCTh b3a CHCTEMATHYHOCTD U KAYECTBO KOMIIICKTOBAHMS
OCHOBHOTO (hoHza GubAMOTEKH , KOMILIEKTOBAHUA Y4eGHOro thoHma B
COOTBETCTBHH C (peiepalibHBIMHU NEpeuHsIMY YIeGHUKOB 1 yuebHO-MeTOAHYECKHX
M37aHKi , co3haHne HeOoOXOAUMBIX YCIOBHIl IS AeATeNBHOCTH GHOIHOTEKY
HeceT pykosoauTesns OV B COOTBETCTBHM ¢ YCTABOM IIKOJIBI.

8.Pexxum pabotsl GuGnuorexu onpenensercs 3aBeayrolM OubnuoTexoi B
COOTBETCTBHH C NIpaBHIIaMH  BHYTPEHHero pacrnopsjka wkonsl. [Ipu onpenenennu
pesxuma pabotel GHOIHOTEKH MpelycMaTPUBAETCs BhiIe/IeHe:

- IByX 4aCOB paboyero BpeMeHH exeHeBHO Ha BLINOTHEHHE
BHYTpUOHOIMOTEuHOIT paboThI;

- ONIHOTO pasa B MECALL — CAaHUTAPHOTO HA , B KOTOPKIi 00cnyKuBaHue
[10/1b30BaTEJIeH HE NMPOU3BOAUTCH;

- HE MEHee OJIHOTO pasa B MeCsll — MeTOAMYEeCKOro 1us ( YeTBepr).

9.B uensax obecrievenns palHOHATBHONO HCMONB30BAHMUS HHQOPMALHOHHBIX
pecypcoB B pabote ¢ nersmu 6GubnuoTexa B3auMoJieHicTByeT ¢ Gubnuorexkamu
APYTHX WKon , Gubanorekoit MuHHCTEpPCTBa KYILTYpBI

Y.¥Ynpasnenne

1.¥Ynpasnenne 6ub1HOTEKO# OCYIIECTBIACTCH B COOTBETCTBHU C
3aKoHoaatenscTBoM PO , Pecrry6mmku Kpsim, yeraBoM 1ikoss!,

2.061ee pyKOBOACTBO AEATENEHOCTBIO GUBIHOTEKH OCYIIECTBJISET 3aMeCTHTENh
AHpEeKTOpa no y4eOHO-BoCIUTaTEILHOM paboTe COrmacHo NOMKHOCTHOIM
MHCTPYKLHH OHONHOTEKaps MIKOJLL.

3.PyxoBoncTBo Gubimorekoit ocymecTsiser Gubnmnorexaps, KOTopsIil HeceT
OTBETCTBEHHOCTS B Ipe/ieNax CBOeiH KOMNEeTeHLMH nepe/l 06IecTBoM 1
PYKOBOJIMTE/IEM LUKOINEI, OOYHAIOLMMHUCS, HX POIUTENSIMY 3a OPraHn3aLMio |
Pe3yIbTaThl AEATEIbHOCTH OHONTHOTEKH B COOTBETCTBHH ¢ NOKHOCTHOI
MHCTPYKLHEH , TPYJOBBIM JIOTOBOPOM H YCTABOM IIKOJIbI .

4.bubnuorexath HasHAYACTCH PyKOBOAMTEIEM LIKONBI , SABSETCS WIEHOM
NEAarornieCKOro KoJJIEKTHBA M BXOJIHUT B COCTAB MeJaroruyeckoro coBera
IIKOBL :

5.Meronuyeckoe CONPOBOKAEHHE NEATENBHOCTH OHBIHOTEKH 06ecTIeYHBaeT
METOJHUCT 1O Y4eOHBIM (POHAAM H MIKOMBHBIM OUOIMOTEKAM OpraHa yrnpasieHHs
00pa3oBaHus , yUPEKIEHHS CHCTEMBbI MEPENOArOTORKH | TOBBIIIEHHAS
KBTUDHKALHH.

6.bubnuorekaps paspabareiBaer u NPEACTBBABIACT PYKOBOIMTENIO LIKOALI HA
yTBEpKIAEHHE:

- oJokeHue o bubnuoreke;

- IpaBHJIa NMONb30BaHuA OHOIHOTEKOI;

- IUIAHOBO-OTYETHYIO JIOKYMEHTALIHED,



7.Ilopanok KOMIIEKTOBaHHA ITaTa OUOIHOTEKH perjiaMeHTHPYETCa YCTaBOM
HTKOEIL.
8. Tpynossie oTHOMEHHs pabOTHAKOB OMONHOTEKH PerylHpyIOTCs TPY10BBIM

JOTOBOPOM , YCIIOBHS KOTOPOTO He JODKHEI IPOTHBOPEYHTH 3aKOHOJATE/LCTBY
P® o tpyne.

YLIIpaBa u o6sa3annocTH padoTHHKOB GHOIHOTEKH.

Pabornukn 6u61HOTEKH HMEIOT NPaBo:
- CaMOCTOATENBHO BEIOUPATH GOPMEL, cpeJcTB U MeToaa OubauoTeuHo-
uH(popMaLoHHOro 00CTyKHBaHHA 06pPa30BaTENBHOTO H BOCIUTATENBHOTO

MMpOLECcCcoB B COOTBETCTBHHA C LEMAMH H 3a/1a4aMH , YKa3aHHBIMH B YCTaBE LIKOJLL.

- H3bIMaTh H PEalu30BLIBATE JOKYMEHTHI U3 (POHIOB B COOTBETCTBHH C
HHCTpYKIIHeH rno yyety Oubnuorevnoro GoHAa;

- ONpeNieNATE B COOTBETCTBHM C IpaBUIaMK NMos30BaHuA OHONHOTEKOH H 1O
COIIACOBAHUIO C POJIUTENLCKHM KOMHTETOM BH/Ibl M pa3Mephl KOMITEHCALIMH
yulepba, HaHeCEHHOro nonb3oBarensmMu GubIHOTEKH;

- BHOCHTE MpeutokeHHs pykosoauTeno OY no copepiieHCTBOBAHHIO OILIATH
Tpy/a, HaabaBoK AOMIaT M MPeMHPOBaHHA 3a JONONHUTENBHYIO paboTy, He
BXOJIAIIMX B KPYI OCHOBHBIX 00s3aHHOCTeH paboTHuKOB OUbIHOTEKH;

[To xoMneHcalMOHHEIM MEPOTIPUATHAM , CBA3aHHBIMH C BPEAHBIMH YCIOBHAMH
Tpyaa (ObHOaHOTeYHAA NBLIL);

- HMETh XKET0/HO OTIYCK 28 Ka/JleHIapHbIX JHEH H 0NONHUTeIbHbIH
OIUIaYMBAEMBIH OTIMYCK B COOTBETCTBMH C KOJUIEKTHBHBIM OTOBOPOM.

- OBITH NIPECTAaBICHHBIME K Pa3lHYHBEIM  (OpMAaM MOOLIPeHHA
MpeycMOTPeHHBIMH [Ulf paboTHHKOB 00pa3oBaHHs H KYJILTYPHI ;

Pabornukn 6ubanorexn obs3annl:

- oDecneunTs NoNk30BaTeNAM BO3MOKHOCTE paboThl ¢ HHGOPMAaIIHOHHBIMH
pecypcamu OHOTHOTEKH]

- WH(OPMHUPOBATE 10JIB30BaTe el 0 BUuaax HHGOPMAaITHOHHEIX YCIYT,

- obecnevHBaTh paboTy (OHIOB H KAaTAJOIOB |

- hopmupoBaTh (POH/IbI B COOTBETCTBHH C YTBEPXKISHHBIMH (eiepanbHEIMH
repeYHsMy yueOHbIX H3aaHmii , obieodbpazoBaTensHEIMK nporpaMMamu OV,
HHTEepecaM# , NoTpeOHOCTAMM , 3aNpocaMH BCeX KaTeropuil mons3oBarteneii;
- cOBeplleHCcTBOBATE HH(popMaunoHHO-0ubnMorpaduyueckoe obcnykuBaHHe
none3oBareneii; obecneynBaTh COXpPaHHOCTE HOCHTENNeH HHbOPMALIMHU, HX
CHCTEMAaTH3ALMIO, Pa3MEILEHHE U XpPaHeHHe,

- ofecneunBaTh pexuM paboThl B COOTBETCTBUM ¢ paboToil WIKOIEI,

- OTYHTLIBATE B YCTAHOBJIEHHOM TNOPsAJIKE Mepejl pYKOBOJAMTENEM IIKOJIEL,

- MOBBIIATE KBATH(HOUKAIIHIO,

YILIIpaBa n 06s13aHHOCTH NoJb30BaTe el GubIHOTEKN:

IMoab3oBaTean GHOIHOTEKH HMEIOT NPaBo:

\j-.\



- MIONyaTh NonHyI0 HH(pOpMammio o cocTaBe OubnHoOTEeYHOrO (onna ,
HHPOPMAIHOHHEIX PECypcax u npenocrasnsemerx yenyrax ;

HHpOpMaLmy;

- ONyHaTh BO BpeMeHHOe Mojis30Banme Ha aboHeMenTe u B YHTANTEHOM 3ane
MEYaTHbIC H3MaHUS K ApyrHe HCTOYHHKH HH(OpMaliy;

- IPOAJIEBATh CPOK MOMB30BAHHS AOKYMEHTaMHu;

- MOJIy4aTs TeMaTuveckue, (axrorpaduyeckue » YTOUHAIOUINE CIIPABKM HA OCHORE
dbouna Oubnnorexu:

- YHacTBOBaTh B MeponpusTHsx MPOBOAMUMBIX bubHoTeKoit:

- obpamarses ais Pa3pelenus KouhIHKTHLIX CHTYalUMH K pyKOBOmMTENIO

Moas3oBarenn Oubanorexn obszanm:

- cobmonatk npasuna Tonp30Banus Gubnuorexoi;

- bepesxcro oTHOCHTCH K NPOH3BENEHHAM nevaTu( He BBIPBIBATh, HE 3arHbaTh
CTPAHHMLBL, He Nenate Haamuceii, MOAYEepKHBAHHH, MOMETOK B KHHUTax,
o0opynoBanuio, HHBEHTapio;

- IOANEPXKUBATH MOPsITOK PACCTaHOBKH 10KyMEHTOB B OTKPBITOM J0CTYyIIe
OHbMHOTEKN;

YHTATEHOrO 3asa;
- BO3BpallaTek 1OKYMEHTEI B Oubmmorexy s YCTaHOBIIEHHBII CpoK:
= 3AMEHATh JOKYMEHTHl B Clydae uX yTpaThl Hiu nopuu um pEBHDHEHHBIMH;

paboThl B mkone;

Iopsinok nonbsopannus Oubanorexoii:

= 3AMHCE YYALIMXCA KOk NPOU3BOAUTCS 110 CITHCOYHOMY cOCTaBy Knacca B
HHIIMBHIYaNbHOM Mopsiike MEIATOTHYECKHX H JpyTrux PabOTHHKOB, poauTeeii
odyyaroumxes o nacnopry;

- AOKYMEHTOM, NOATBep K AaroiM MpaBo nomnb3oBanus 6HGHOTEKOI, SIBJIACTCH
HATATeNbCKUH (BopMysp;
- UMTaTeNbCKiE hopmymsp bukcupyer nary seimauy AOKYMEHTa;

Hopsiaok nosszopanns abonemenrom:

- TO/Tb30BaTe/IH UMEIOT npaso OJIY4HTb HA IOM M3 MHOTOTOMHbIX H3/1aH#ii He
Donee aByx AOKYMEHTOB OlHOBPEMEHHO;

~ MAKCHMalIbHO®E MOJB30BaHHe AOKYMEHTAMMH:

/y4eOHUKH, yyeOHbie nocobus — yuyebHpii roj;

WHE}"HHDﬁnGH}FﬂﬂpHﬂH JIHTEpaTypa , no3HaBaTe/TbHay, XYNOKeCTBeHHas — | Mecs



B/ mepuoOIHYEcKHEe W3IaHNs, U3IaHuA NOBEILIEHHOTO crpoca — 15 gHeii;
- M0b30BATENH MOT'YT MPOLIHTE CPOK TOJIB30BAHHSA JOKYMEHTAMH , €CITH Ha HHX
OTCYTCTBYET CNPOC CO CTOPOHBI APYTHX TMOIb30BaTeNe.

H{]pﬂﬂ,ﬂl{ NJVIB30BAHHA YHTAJILHBIM 3AJ10M:

_ AOKYMEHTEI IPENHAIHAYEHHEIE [JIA paﬁmm B HHTANBHOM 3aJi¢ , Ha JOM HeE
BBIOAKOTCH |

- DHUMKJIONENH, CIPABOYHUKH , PeIKHE , LIEHHbIE W MMeIoLIHecs B
COIHHCTBEHHOM EKBEMHHHPE .I],UK}'MEHTH BELIAKOTCH TOJAEKO B YHTANEHOM 34J1€.
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